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	Quick Reference Guide shows how to Search Duty Lawyer Referrals in CMS.

	

	Prerequisite

	Before start, ensure you are logged in as Victoria Legal Aid user. 





From CMS Portal Home page, select:  Duty Lawyer Referrals 
Duty Lawyer List screen displays:
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Complete required panels and fields. 
	Panel:  Duty Lawyer List

	Field:
	Action:

	Jurisdiction
	Select relevant option. 
Note:
Click multi-select icon to select multiple options. 

	Hearing Result
	Select relevant option. 
Note:
Click multi-select icon to select multiple options. 

	Location
	Select relevant option(s). 

	I'm not a robot
	Select checkbox. 




Click:  Search
Search results display:
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	Note:
Results can be downloaded if required
User can request access to case if required
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	Resource:
See Quick Reference Guide:  Request case access
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Case Number ~ Case Name Party SubCaseType  Type Result  Requested  Updated Location Action

MAG-CR- IVICPOL] TORETTO, Dominicv  Accused Stacey ~ Charge and Mention  Pending  09/07/251147 09/07/25T147 Unallocated - Request

250016795 BERNARD, Stacey. Bernard Summons M am Melbourne Access®
Magistrates' Court

MAG-CR- [VICPOL] SANTIAGO, Amyv  AccusedDan  Charge. Mention  Pending  09/07/251147 09/07/25T:47 Unallocated - Request

250016794 SOLOMON, Dan Solomon M am Melbourne Access®
Magistrates' Court

MAG-CR- [VICPOL] BROWN, Warrick v Accused Harvey ~ Charge and Mention  Pending  09/07/25T148 09/07/25  Unallocated - Request

250016787 HOLMES, Harvey Holmes Summons M 48 AM Melbourne Access®

Magistrates' Court
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