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	[bookmark: _Hlk119926317]Purpose

	Quick Reference Guide shows how to Make payment in CMS Portal.

	

	Prerequisite

	Before start, ensure Cart tab is displayed.





Select item requiring payment. 
Click:  Submit Payment
Process Payment screen displays:
[image: ]
In Payment Options panel, select payment method. 
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	Note:
Credit/debit cards attached to account display. 

	
	


[bookmark: _Hlk113954575]Is payment method attached to account?
	If
	Then

	Yes
	Go to next step

	No
	Go to step 6




Click:  Continue
Confirmation of Filing screen displays:
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Are credit/debit card details required to be entered?
	If
	Then

	Yes
	Go to next step

	No
	End of process




Click:  Continue
Payment Processing screen displays:
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Input required credit/debit card information. 


Click:  Make Payment
Confirmation of Filing screen displays:
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	Note:
Click My Account to view status of filing:
If valid filing, document download is available
If Pending Review, document is reviewed by Registry before download is available
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	Resource:
See Quick Reference Guide:  Download document
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Process Payment

Filing Information

Item Internal Reference Fee

No.  No. My Reference Document Name Amount

8580 962957216873 Case Number: MAG-CR 230010189 Case Name: VICTORIA POLICE v SHEPHERD, Ruby  WIT - Witness $4290
- File_144 summons

Total $4290

Payment Options

Select your payment method.

@ ePayment by Credit/Debit Card

Amount
Paid Balance

$000 $4290

$000 $4290
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Confirmation of Filing

« Yourfiling (My reference: File_144) is submitted.
= Thank you for your payment.

Court Services Victoria

Filing Information

Item  Internal Reference Fee  Amount

No. Mo My Reference Document Name. Amount Paid Balance

8580 96295721873 Case Number: MAG-CR 230010189 Case Name: VICTORIA POLICE v SHEPHERD, Ruby  WIT - Witness $4200  $4290 $000
File 144 summons

Total $4200  $4290 $000

Payment Information

Date: 2023, November 20 09:0120
Amount: $ 4290

Payor: Test

Payment Type: Credit Card

Card Type: VISA

Payment Transaction ID: 115006782

Account | i Print This Page
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